
Sport and Recreation
COVID Safety Plan

Please use the following form to document your plan for 
how your staff and patrons will be kept safe during the 
COVID-19 pandemic.

WA.gov.au

Safety Plan

A strict limit of a minimum 
of 2sqm per person

1

2

3

4

Refer to the COVID Safety Guidelines: Sport and Recreation for information 
on the expectations for COVID Safety Plans, including the application of the 
patron limit, and to assist you in completing this plan.  
These are available at wa.gov.au

Discuss and share relevant details of your plan with staff, contractors and 
suppliers so everyone is aware of what to do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate 
available at the end of this form. 

Maintain physical distancing 

Maintain hygiene standards and 
conduct frequent cleaning

Carefully manage shared spaces 
to ensure physical distancing

has a maximum capacity of                       patrons and agrees to the  
following Phase 4 safety requirements:

Premises name:

 Number:



Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

1. Physical distancing
• What will be done to implement physical distancing guidelines?

Consider: physical distancing for staff and patrons; occupancy limits based on  
2sqm requirements; management of waiting areas etc.

2. Hygiene 
• How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

Western Australian Government - COVID Safety Plan: Sport and Recreation

* For the sections below, please complete the form and attach additional pages or  
information as required.



3. Training and education
• How will you ensure all your workers know how to keep themselves and others safe  

from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

5. Response planning
• How will you respond to an exposure or suspected exposure to COVID-19 within  

your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities;  
regular review of procedures etc.

Western Australian Government - COVID Safety Plan: Sport and Recreation

4. Compliance
• I am aware that in addition to the legal obligations arising from the Emergency 

Management Act 2005 and the Directions made under that Act, I must continue to comply 
with relevant existing legislation and regulations, including WorkSafe legislation.

Comments:

Yes         No



We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

WA.gov.au

Prepared by:

Premises name

Date:

COVID Safety Plan Certificate:
Sport and Recreation

2sqm per person

Frequent cleaning 
and disinfection

Safety Plan

Welcome.  
We can accommodate                    patrons and agree  
to maintain the WA Government’s safety measures

Number:

Sport and Recreation



 

1 
 

ASME WA COVID-19 Event Plan 

1. Introduction 
This document outlines the action taken by the Australian Society for Music Education Western Australian Chapter 

(ASME WA) Inc. to mitigate risk and demonstrate compliance WA Government requirements and guidelines 

associated with the COVID pandemic. This plan applies to the event detailed below. 

Event Name ASME WA Summer School 

Date Monday 18 – Tuesday 19 January 2021 (with bump in on Sunday 17 January – PM) 

Time 7.00am to 5.00pm each day (with even running from 8.30am to 4.30pm 

Venue Edith Cowan University Mount Lawley Campus 

Event Organiser Australian Society for Music Education Western Australian Chapter Inc. 

Additional Notes This Event Plan should be read and applied in conjunction with the Safety Plan 
prepared by ECU 

 

2. About COVID-19 
For information about COVID and how it is spread, ASME WA Committee of Management to refer to the WA 

Government Department of Health website at https://ww2.health.wa.gov.au/Articles/A_E/Coronavirus. 

3. WA Government Event Planning Advice 
At the time of Summer School, Western Australia is currently in phrase 4 restrictions. Information pertaining to 

phase four restrictions can be accessed at https://www.wa.gov.au/organisation/department-of-the-premier-and-

cabinet/covid-19-coronavirus-wa-roadmap. Restrictions and guidelines pertinent to the organisation of the Summer 

School are identified as follows: 

1. Event gathering limits determined by WA 2 square metre rule 

2. Physical distancing must continue where possible 

3. Personal hygiene should be maintained (and encouraged) by all delegates at the event 

4. COVID Safety plans help mitigate the risk of COVID-19 and may provide additional confidence to 

delegates attending this event. 

5. Compliance with both ECU and ASME contact registers 

The following sections (4 to x) outline the measures and action taken by ASME WA to ensure compliance with 

restrictions and guidelines. 

4. Physical Distancing 
• All event delegates will be advised prior to the start and during the event to maintain a 1.5 metre separation 

between people where possible 

• Room capacity limits (as advised by ECU) to be observed (to ensure compliance with 2sqm requirements) 

5. Hygiene and sanitation regimes 
The following hygiene and sanitation measures will be put in place: 

• Alcohol-based sanitiser will be provided by the venue at every entrance with additional supplies provided by 

ASME WA at registration desk and throughout the venue (preferably on each delegate table). This is in 

addition to the sanitiser provided by ECU 

• Ensure one-way traffic flow in and out of the venue, with dedicated entrances and exits (to minimise 

congestion) 

• The venue has advised ASME WA that increased cleaning and sanitation regimes have been implemented. 

• Provide additional sanitary stations (in addition to those already provided by the venue) in order to minimise 

queues and congestion of people 

https://ww2.health.wa.gov.au/Articles/A_E/Coronavirus
https://www.wa.gov.au/organisation/department-of-the-premier-and-cabinet/covid-19-coronavirus-wa-roadmap
https://www.wa.gov.au/organisation/department-of-the-premier-and-cabinet/covid-19-coronavirus-wa-roadmap
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• Management Committee will regularly encourage use of sanitiser facilities 

6. Training and education of delegates 
The following training and education measures will be implemented prior to the event: 

• Chairperson to undertake an online training module relating to infection control training 

• Management Committee will be instructed to read and adhere to the measures outlined in this plan as well 

as provided with an event briefing from the Chairperson 

• Delegates will be advised that ASME WA has implemented a COVID Event Plan (which will be available for 

review on our website prior to the event) 

• Communication to all delegates will be prepared by the Management Committee outlining the requirement 

to comply with physical distancing and personal hygiene recommendations.  

7. Information to be communication to delegates 
The following information will be communicated to registered delegates prior and during the event. 

• Please maintain physical distancing of 1.5 metres (where possible). Please do not be offended if someone 

politely asks/reminds you to keep your distance. 

• Please only attend the event if you have registered online with ASME WA prior to arrival. This includes 

invited guests 

• Please do not attend the event if you are unwell.  

• Upon arrival please be prepared to complete your details on the contact register 

• Please practice good social hygiene throughout the event. 

• Please follow all instructions of the Management Committee and venue staff to ensure a safe environment 

for all. Do not hesitate to report any concerns to Management Committee – safety is the responsibility of all 

delegates. 

• Please download the COVIDSAFE app to allow for contact tracing 

8. Risk Assessment 
The Management Committee acknowledges that the COVID pandemic can change quickly in Western Australia. 

Whilst information prepared in this Event Plan is current at time of writing it is acknowledged that there may be a 

need to restrict, modify, postpone or cancel an event according to updated government advice or changing situation 

in Western Australia. The Management Committee will continue to adapt and adjust management of event 

according to the latest advice from the Western Australian Government.  

If a situation develops during the event, the Chairperson (Mandy Herriman) has been identified as the designated 

officer to provide leadership, direction and single point of communication. In the event the Chairperson is not 

present, the Vice Chairperson (Jason Boron) will deputise.   

9. Managing unwell delegates 
Whilst all efforts will be made to remind delegates to not attend if they feel unwell, the following protocol will be 

applied to manage any person identifying as unwell during the event. 

• Any delegate identifying an unwell person should report the incident to a member of the Management 

Committee who will advise the ASME WA Chairperson 

• The Management Committee and/or Chairperson will establish an area to isolate/assess unwell delegates 

and communicate with venue staff to establish a plan to safely and appropriately remove symptomatic 

patrons from the event.  

10. Event and equipment setup 
• Summer School sessions will ensure compliance with maximum occupancy requirements (as determined by 

2 square metre rule) 
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• Delegate attendee register maintained (for both ECU and ASME) upon arrival (using QR code ‘sign-in’ or 

equivalent) 

• All food and catering facilitated using disposable and individually wrapped (sealed) items 

• Signage (including digital notices) on projector created to remind delegates of personal hygiene and physical 

distancing requirements (and guidelines) during the event 

11. Plan Endorsement 
This plan will be ratified and endorsed by ASME WA Council prior to commencement of the event.  
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